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Flow Chart for International Student Application to Study at International Islamic University College Selangor (KUIS)
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START

Is the 
online application
completed and
supported with 

required documents ?

YES

International Marketing Unit submits the documents 
to EMGS. The process takes 2 months (maximum) to complete

Applicant makes the required payments (non-refundable) to 
KUIS in cash/ Bank Draft/ CDM Bank In/Online 

Banking/ Cheque to BANK ISLAM MALAYSIA BERHAD 
(BIMB) account no : 120 290 100 35914 

(KOLEJ UNIVERSITI ISLAM ANTARABANGSA SELANGOR]
For payment other than cash (directly paid to the Bursary of KUIS),

applicant must send the proof of payment via 
email to emgs.bpk@kuis.edu.my or fax to +603 8926 8462

Does EMGS
approve the 
application?

YES

YES

International Student Development Unit coordinates medical check -up 
for new International Students

YES

Does the new 
International Student

pass the medical
check-up
process?

International Marketing Unit
informs the applicant
on the EMGS status

END

END

Applicant completes online application form
 and uploads all required documents to

support the application via e-admission @ www.kuis.edu.my/en/

Does the 
applicant agree

with the conditions
in the Conditional 

Offer Letter ?

NO

NO

NO

Applicant enters Malaysia. For Applicant travelling via airplane, 
KUIS will prepare shuttle services from KLIA or KLIA2 airport to the campus 

New Student Registration Day. Admission Section officially registers the 
applicant as a new International Student of KUIS on the designated 

registration date. Note : Registration fee for International Student is RM 1,150.00

International Marketing Unit sends the hardcopy of 
Unconditional Offer of Admission letter 

together with Visa Approval Letter (VAL) to the applicant

International Marketing Unit collects Student Pass
from EMGS Agency

YES

Is the 
payment made in
cash/ Bank Draft/

CDM Bank In ?

The Bursary generates reciept and forwards it to 
International Marketing Unit for further action

Is the 
payment/

deposit approved 
and appeared

in Bank Statement?

Applicant submits VAL to Malaysian Embassy / Consulate 
(the nearest address is stated in VAL) to obtain Temporary Pass.

NO
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1. Payment is made via Online Banking (checking with 
Bank Statement after 24 hours of fund transfer)

OR
2. Payment is made via cheque (cheeking with 

Bank Statement after 3 working days)

Admission Section releases Conditional Offer of Admission letter to the applicant. The conditions are : 
1. Applicant makes payment (non-refundable) to KUIS amounted RM2,300.00 for Education Malaysia Global 
    Services (EMGS) process. 
2. Applicant performs medical check-up using the “Health Examination Report for International Student” form.

NO

International Marketing Unit communicates with the applicant. 
Any adjustment/ update on the application and/ or the required 
documents should be made via email to emgs.bpk@kuis.edu.my 
or e-admission @ www.kuis.edu.my/en/

Please upload the following documents (all documents should be scanned 
and saved in PDF format):

1. Copy of applicant's passport (all pages, including blanks). The validity of 
    the passport must be more than one year.
2. Copy of applicant's relevant academic and other certificates 
    including transcripts. The documents must be certified as true copies by 
    the institution issuing them or by any commissioners for oaths. 
3. Copy of applicant's TOEFL/ IELTS result and transcript (if applicable)
4. Applicant's photo (passport-sized in blue background)

Note:
If the online application via KUIS' e-admission system is not functioning due 
to Internet connectivity or other problems, the applicant can e-mail all the 
required documents to emgs.bpk@kuis.edu.my 

Applicant

Admission Section

International Marketing Unit

The Bursary of KUIS

International Student Development Unit

emgs.bpk@kuis.edu.my 
admission@kuis.edu.my

fbkuis

Contact details :

+603 8911 7073 (General Line)

+603 8926 8462

www.kuis.edu.my 
(english version)

Note : The application process involve :

END

International Student Development Unit obtains Student Pass 
and attach it to new students’ passport. 

International Students attend lectures at KUIS

NO

YES

Applicant performs medical check-up and 
e-mail the completed “Health Examination Report” form

to emgs.bpk@kuis.edu.my 

Admission Section releases Unconditional Offer of Admission letter 
to the applicant (online) @ www.kuis.edu.my/en/


